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| SECTION A: INTRODUCTION

1. EXTRACT FROM THE PREAMBLE OF THE SOUTH AFRICAN SCHOOLS ACT -
ACTNO. 841994

"WHEREAS this country requires a new national system for schools which will redress past injustices in
educational provision, provide an education of progressively high quality for all learners and in so
doing lay a strong foundation for the development of all our people's talents and capabilities,
advance the democratic transformation of society, combat racism and sexism and all other forms of
unfair discrimination and intolerance, contribute to the eradication of poverty and the economic well-
being of society, protect and advance our diverse cultures and languages, uphold the rights of alll
learners, parents and educators, and promote their acceptance of responsibility for the organization,
governance and funding of schools in partnership with the state;"

2. THE CONSTITUTION OF SOUTH AFRICA: ACT 108 OF 1996
Some Extracts:

21 Founding Provisions
The Republic of South Africa is one, sovereign, democratic state founded on the following values:
e Human dignity, the achievement of equality and the advancement of human rights and
freedom:s.
¢ Non-racialism and non-sexism; and
e Supremacy of the constitution and the rule of law,

2.2 Bill Of Rights

Rights:
- The Bill of Rights is the cornerstone of democracy in South Africa. It enshrines the rights of alll

people in our country and affirms the democratic values of human dignity, equality and
freedom.

Application;
- A juristic person is entitled to the rights in the Bill of Rights to the extent required by the nature

of that juristic person.

Equality:

- Everyone is equal before the law and has the right to equal protection and benefit of the law,



Human Dignity:
- Everyone has inherent dignity and the right to have their dignity respected and protected.

Freedom and Security of the person:
- Everyone has the right to freedom and security of the person.

Freedom of Religion, Belief and Opinion
- Everyone has the right to freedom of conscience, religion, thought, belief and opinion.

Limitation of Rights:

- The rights in the Bill of Rights may be limited only in terms of law of general application to the
extent that the limitation is reasonable and justifiable in an open and democratic society based on
human dignity, equality and freedom, taking into account all relevant factors, including - the
nature of the right; the importance of the purpose of the limitation; the nature and extent of the
limitation; the relation between the limitation and its purpose; and less restrictive means to achieve
the purpose.

3. CAPE ACADEMY VISION AND MISSION

Vision:

The Cape Academy strive to be in the fore front of education for mathematics, science and technology
both nationally and internationally, providing opportunities for learners, who would otherwise not have had
them to excel.

Mission

e The Cape Academy should strive to develop the full potential of each learner so that they may take
up their full position in society.

e Ascaring, self-confident, responsible, and well-rounded citizens

e  Who will make a difference in their respective communities?

e And also uphold sound ethical values of people who are proudly South Africans.

4. TERMS OF LEGISLATION

The Code of Conduct for Learners at Cape Academy has been drawn up in terms of the following
legislation:

4.1 The Constitution of the Republic of South Africa 1996, Act No. 108 and the Bill of Rights included in
the constitution.

4.2 South African Schools Act, 1996 (Act No. 84 of 19926) as amended.

43 Guideline for the consideration of Governing Bodies in adopting a code of conduct for learners, in
Government Gazette No 18900.

4.4 General manual for the suspension and expulsion of learners from public schools in circular 0030/99
- Provincial Administration Western Cape - Education Department.



5.

LEGAL AUTHORITY

The South African Schools Act, Act No. 84 of 1996, section 8(1) empowers a governing body of
a school to maintain discipline in a school. The Code of Conduct must prescribe behaviour that respects
the rights of learners and educators.

5.1

52

An educator at the school shall have the same rights as a parent to control and discipline
aleamer according to the Code of Conduct during the time the learner is in attendance at the
school, in any classroom, at any school function or school excursion or other school related
activities.

The principal or an educator, upon reasonable suspicion (sufficient information), has the legal
authority to conduct a search of any learner or property in possession of the learner for
dangerous weapon, firearm, drugs, or harmful dangerous substance, stolen property, or
pornographic material brought onto the school property. During a search human dignity shall be
observed and learners shall be searched in private by persons of their own gender, preferably in
the presence of at least one other person. A record must be kept of the search proceedings and
the outcome.

6. PREAMBLE TO THE CODE OF CONDUCT

6.1

6.2

6.3

6.4

6.5

The code of conduct is aimed at establishing a disciplined and purposeful environment,
dedicated to the improvement and maintenance of the quality of the leaming process
at Cape Academy of Mathematics, Science and Technology.

Nothing contained in the South African Schools Act exempts a learner from the obligation to
comply with the code of conduct of the school attended by the learner.

While the state has an obligation to make education available and accessible, this must

be complemented by the commitment and acceptance of responsibility by the other partners in
education, namely the learners, educators and parents.

The code of conduct should promote a culture of reconciliation, teaching, learning

and mutual respect, and the establishment of a culture of tolerance and peace

in the school.

The code of conduct must be read in conjunction with any other relevant policies of
Cape Academy.



"SECTION B: RIGHTS, OBLIGATIONS AND RESPONSIBILITIES

A learner at The Cape Academy of Mathematics, Science and Technology should at all times strive to
adhere to the following broad CODE OF CONDUCT and maintain the good name of the school by
following the rules and regulations outlined herein.

All members of the school are presumed to be aware of and are required to adhere to the Code of
Conduct and the Rules, Regulations, Policies and Procedures.

The Cape Academy's Learner Code of Conduct aims to:

Establish a disciplined, purposeful and safe environment to facilitate effective teaching and
learning at The Cape Academy.

o Promote the values of respect, integrity, service and excellence through clear moral guidelines,
¢ Uphold the rights of all learners and inform them of their subsequent responsibilities.
e Inform learners of their rights to disciplinary measures that are fair and non-discriminatory.

1. RIGHTS OF THE LEARNER AT THE CAPE ACADEMY

- To have undisrupted education.

- The opportunity to learn in an environment conducive fo the learning process.

- Not to be bullied or mocked.

- To express her/his opinion and question authority with due respect.

-To be respected and to have her/his property respected.

- To confidentiality when talking to an educator.

- To have access to Senior Management about any matter.

- Not to be discriminated against on grounds of race, religion, gender or language.

-Safety and good care.

2, RESPONSIBILITIES OF A LEARNER AT THE CAPE ACADEMY

All learners must:
- Adhere to the school code of conduct.

- Always uphold the good name of the school.

- Protect each other's rights.

- Respect staff and each other, and their property/possessions.
- Respect differences of race, language, religion or gender in others.
- Respect another's right to safety.

- Make optimum use of the educational opportunities provided.
- Be self-disciplined and responsible for actions.

- Act against offenders by reporting incidents of misconduct.

- Ownup when wrong and accept punishment.

- Help enforce all school rules.

- Honour their commitments.

- Respect leaders and seniors.

- Keep the school neat and tidy.

- Not destroy/deface/vandalise school property.

- Support the school in all spheres.

- Always show sportsmanship (on and off the field).

- Support fellow learners and encourage school spirit.
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Be friendly, polite and helpful to visitors on school campus.

Mark and label personal possessions.

Earn respect by their actions.

Be always punctual.

Attend school every day, except when sick.

Refrain from bunking classes/school.

Refrain from smoking or consuming alcohol or being in possession of cigarettes or alcohol on
school premises or when in school uniform or on official school outings.

Refrain from being in possession of any weapons: knives, sticks, firearms or any other lethal
weapon.

Refrain from improper contact between learners — at the discretion of the educator.
Refrain from any form of theft at school or in public while in school uniform.

Refrain from being in possession of porographic material.

Refrain from sexual harassment of learners or staff.

Refrain from fighting, assault or battery.

Refrain from using, being in possession or of dealing in any banned substances. (Drugs)
Refrain from involvement in gang activities.

Refrain from using cell phones during the school day - cell phones to be switched off and kept
out of sight.

Refrain from going to the hostels during the school day.

Politely greet all educators, non-educator staff and visitors to the school.

Keep away from areas designated out of bounds.



| SECTION C: CODE OF CONDUCT

1.

1.1

1.2

B

1.4

1.5

GENERAL RULES

Learners are to ensure that their parents or guardians are conversant with the requirements of the
School's Code of Conduct.

Learners are to carry out dll instructions given to them by any person in authority.

Learners are to assist in keeping the buildings and grounds neat and clean.

All litter is to be deposited in refuse/recycling bins. Learners must draw up a cleaning roster for their
register class.

Where learners are identified as learners of Cape Academy, they are accountable for their actions
even if the activity is an out-of-school one.

Learners on the school premises, or in school uniform, or recognizable as Cape Academy learners,
or when attending any school activity may not be in possession of anything identifiable as a
cigarette (including cigarettes (manufactured or otherwise), cigars, tobacco pipes, hubbly smoke
devices and "vape" or e-cigarettes, but is not limited o these) tobacco, alcohol, drugs, weapons,
pornography or undesirable items. They may not smoke or be under the influence of any
substance. They may not be in the presence of someone smoking or taking any other illegall
substances. To be in the company of any learner breaking this rule will also be considered a serious
offence.

Any learner found in possession of medication that has a schedule 4 or 5 classification will within 24
hours provide a copy of the medical script issued by a medical doctor to the school. Should this
certificate not be provided the medication will be deemed an illegal substance.

Learners waiting for buses or any other form of transport before or after school or while travelling
shall do so in an orderly manner and shall behave in accordance with the instructions of the driver
or person officially in charge.

Behaviour in the corridors and on the stairs must be orderly. Keep to the left when walking in the
corridors.

All appointments i.e., Medical, Dental, Interviews, or Drivers fests must not be made during school
hours. In cases where learners need to leave school premises during school hours correspondence
from parents. Guardian requesting permission must be sent directly to the principal or deputy in the
office. Extended absence from school must also be referred 1o the principal, deputy or grade head
for permission or notification.

Learners who ride motorcycles or drive motorcars to school must provide a copy of their licence to
the head of discipline. If they wish to park a car in the school grounds, they must get permission
from the principal/ deputies /grade head. It is important to note that the caris out of bounds for
the duration of the academic school day.

Parents may not drop off or collect learners inside the school grounds.

Learners may not put up non-school related posters or circulate pamphlets without the permission
of the principal. All posters must be signed by the principal or deputies.

Learners may not touch or tamper with any possessions belonging to staff or other

learners. Learners are responsible for their belongings and should label all clothing, equipment,
books and suitcase/bags clearly. No valuable items should be brought to school. Learners are
responsible for all such items.

Vandalism will not be tolerated and any form of damaging or defacing of property such as
furniture, walls, equipment, books will be regarded as a most serious offence.

No ball games are allowed without educator supervision.

Notices and newsletters are essential methods of communication between the school and the
home. Learners are 1o ensure that notices handed out at school are given to parents/guardians
and that the reply slips are returned on the specified date.

Leamers are to be always punctual. This includes being on time for school, for class and for co or
extra-mural acftivities. When late, the learner must get a late slip from the front office. The late slip is
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1.19
1.20
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1.22
1.23
1.24
1.25

1.26
1.27

1.28
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given to the class educator or subject teacher, entry into class will be refused if learner does not
have alate slip. Latecomers are dealt with at the discretion of the Principal and Grade heads.
Learners must walk in single file on the left in corridors.
Learners should walk briskly from one class to another between periods.
Silence should be maintained in corridors.
No eating in the corridors.
Avoid littering. Litter must be placed in the bins provided.
No running/fighting/fooling around in the corridors.
Learners may not go to notice-boards/lockers/tuckshop between periods.
Learners may not congregate outside front entrance of schoal, in the foyer, outside staffroom or
secretary's office.
Office corridor: silence always. No learners allowed, except on official business.
School bags should not cause obstruction in the comidors and should be kept out of
the way.
Learners are not to be found in the following areas:
The area in front of the school
The office foyer
The area outside the laundry and book room
The stream lab and dam area
The pool/gym areq, except for designated times.

CLASSROOM BEHAVIOUR

Learners must:

2.
2.2
23

2.4
2.5
2.6
2.7
2.8
29

Line up outside a classroom before a lesson.

Be quiet and attentive when the educator speaks or when another learner is speaking.
Refrain from back-chatting or showing disrespect to educators, non- teaching staff
and fellow learners.

Stand up and greet when an adult enters the class.

Be punctual, particularly after breaks.

Not be out of a class during a lesson — except at the educator's discretion.

Keep classrooms clean and tidy, and not vandalise classroom property.

Strive for excellence in the classroom and encourage a learning atmosphere.

Eating or drinking is not permitted in the classrooms.

N.B. A class representative must be sent to look for an educator when she or he is not present.



3.1
3.2
3.3
3.4

3.5
3.6

4.1
4.2

4.3

ACADEMIC WORK

Learners must accept and meet the challenges set by the educator,

Learners must be responsible for their own academic progress.

Ensure that ALL learning material needed for specific period is at school.

Homework/ assignments must be completed with due care and effort and submitted
on fime.

Homework defaulters will be appropriately punished.

Learners should refrain from copying homework.

UNIFORM

School uniform must be always worn with pride.
Uniforms will be checked by the register teacher every morning

Matric uniform

4.3.1 Inthe matric year, a compulsory cardigan to be infroduced for matric learners.
The Gradel2 . The cardigan will be part of the compulsory matric school unform in addition
to the matric tie.
Full payment of the cardigan must be made by the end of the learner’s grade 11 year.
Refunds for the cardigan can be applied for in certain circumstances.

4.3.2 In addition to the cardigan, learners have the right fo design their own matric jacket with
the help and assistance of the Matric Committee during the course of their Grade 11 year
(to be worn in matric only). It is not a compulsory part of the uniform but is optional and will
only be worn in the matric year.

4.3.3 Younger siblings are NOT allowed to wear their siblings matric jackets. Only current matric
cohort is allowed to wear the matric uniform.



5.

HAIR REGULATIONS

The basic rule is that hair must be neat and tidy and not draw undue attention.

5.1

52
53
5.4
5.5

5.6
5.7
58
5.9
5.10
511
5.12

5.13

No coloured bands, slides, clips, bows etc. other than orange, navy blue, black or, in cases of
slides, the colour of the individual's hair.

No hairstyle should cbscure the view of fellow learners.

If hair extends over the collar, it must be tied up and kept out of the face and eyes.

Fringes below the eyebrows must be clipped back.

Hair may be washed with a colour rinse or dyed if it is in the ‘natural colour’ or closest shade of the
natural colour and one colour all over. Any learner who violates this rule will be required to restore
their hair to its original natural colour immediately.

If not possible due fo the bleaching process the hair must be covered, a navy blue beanie. A first
verbal warning will be given. The learner will be given a two week period to change the colour
back to its original colour. Failure to do it will lead to a DC hearing.

No big bows, beads {are allowed at the bottom of the braid) or fancy hair ornaments allowed.
Black or Brown braids are allowed. No colour-blocking will be allowed

Black or Brown dreadlocks or

Black or Brown weaves are allowed.

Black and Brown corn-rows allowed and if it extends beyond the collar it must be tied up.

No shaved in lines on the head or eyebrows.

No hair sculpting may be done in opposition to the hair's natural pattern of growth and therefore,
may not be styled in the form of e.g. a Mohawk.

Blended fades are allowed. There may not be a visible line of division.

All hair styles are subject to principal's approval. Should anyone wish to deviate from the above
regulations application for deviation must be submitted to the Governing Body

é. GIRL'S APPEARANCE AND DRESS
4.1 Shirts/Skirts
6.1.1 Top bufton to be always fastened when wearing the school tie.

6.1.2  Summer shirts can be open neck but the shirt must have the school badge on it.

6.1.3  Skirts must not be shorter than 5cm above the knee.



6.2

6.3

6.4

6.5

6.6

6.7

6.8

Shoes

6.2.1 Black conventional lace-ups or strapped (the buccaneer styled) shoes must be worn. All shoes
must be polished regularly.

6.2.2 Shoes should be buckled up and not be worn loose. If the buckle is broken it must be repaired
and a uniform defaulter slip is needed unfil the shoes are repaired.

Jewellery
6.3.1 Only watches and Medic-Alert bracelets may be worn. Any other jewellery will be confiscated.
6.3.2 No chains or any other ornament to be worn around the wrist or ankle etc.

Earrings:

6.4.1 Learners who have pierced ears may wear gold or silver studs or plain sleepers.

6.4.2  Studs- only gold or silver or surgical, no coloured, studs allowed.

6.4.3 Sleepers - not big or thick rings — only up to the new R1.00 size. Only one earring per ear- if girls
have more than one hole in the ear, the earring must be in the bottom hole of the lobe of the
ear.

Neck Chains:

Only small, discreet, medical or religicus medallions may be worn under the dress. No other form of
necklace may be worn, even under the dress. Chains may not be visible at any fime.

Tongue rings are not allowed. Learners will be asked to remove them immediately and the tongue
ring will be confiscated.

Piercings: All visible piercings and bristles are prohibited except according to 6.4.3.

Make-Up

6.8.1 No make-up is allowed with school uniform, including colour lip gloss.

6.8.2 Ndail polish - only clear, natural, colourless nail polish is allowed, not glossy or pearly.

6.8.3 No French manicures are allowed.

6.8.4 Nails to be kept at a reasonable length.
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7.

7.1

7.2

7.3

BOYS' APPEARANCE AND DRESS

Shirts

7.1.2

Top buttons of the shirt must be buttoned, and ties knotted and pulled up flush with the collar -
not worn loosely a few centimeters below the collar. If the collar is too small, the button must be

moved, or a new shirt bought,

7.1.3  When not wearing a tie, shirt collars are worn over the blazer collar,

7.1.4  Shirts must always be tucked in.

7.1.5  No T-shirts must be visible under the shirt.

7.1.6  Summer shirts can be open neck but the shirt must have the school badge on it.
Shoes

7.2.1  Black, conventional lace-ups must be worn - no boots, slip-ons, side-laced shoes etc.

7.2.2  All shoes must be polished regularly. The laces of the shoes must go through all the holes
available and the shoelace must be tied in the conventional manner. Shoe laces may not be
cut very short or be too long so that they cannot be tied correctly.

Trousers

7.3.1  Only trousers of the conventional width or slim fit may be worn. Long pants tapered into
drainpipe styles and pants that are widened into bootleg styles are unacceptable. When worn
properly, the leg of the frousers should hang easily and naturally with no appearance of
clinging.

7.3.2 Pants must be worn around the waist (not around the hips). No underwear should
be visible above the pants. The length of the pants must correct, and the pants must not drag
on the ground or be frayed

7.3.3 If shorts are worn, they must be of conventional shape and size. No cut-off longs or
baggies are acceptable. Underwear must not show.

7.3.4 If shorts are worn, long grey school socks just below the knee are to be worn.

7.3.5 Trouser belts must be worn and must be brown or black. Belts must be leather or synthetic

leather with no branding on them. Other colour belts or belts displaying shiny
badges/ornaments are not acceptable. The buckle of the belt must be no more than 0,5cm

wider than the belt on either side.
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7.4

Jewellery

7.4.1  No jewellery, chains studs etc. are permitted. Only watches and Medic-Alert chains
may be worn. Any other jewellery will be confiscated.
7.4.2 Earrings:
Only one PLAIN STUD earring per ear- if boys have more than one hole in the ear, the earring
must be in the bottom hole of the lobe.
7.43 Neck Chains:
Only small, discreet, medical or religious medallions may be worn under the dress. No other form of
necklace may be worn, even under the dress. Chains may not be visible at any time.
7.4.4 Tongue rings are not allowed. Learners will be asked to remove them immediately and the
tongue ring will be confiscated.

7.4.5 All visible piercings and bristles are prohibited except according to 6.4.2.

7.5 Socks
7.5.1 Only plain grey regulation socks may be worn. No colour, pattern or socks with images
allowed.
7.6 Make-Up
7.6.1  No make-up is allowed with school uniform, including colour lip gloss.
7.6.2 Ndil polish - only clear, natural, colourless nail polish is allowed, not glossy or pearly.
7.6.3 No French manicures are allowed.
7.6.4 Nails to be kept at a reasonable length.
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8.1
8.2

9.1

10.

10.1

10.2

10.3
10.4

10.5

10.6

12.

12.1
12.2
12.3

12.4
12.5
12.6
12.7

DEVIATIONS FOR RELIGIOUS REASONS

Girls who wish to wear religious gear needs to ensure that gear is navy blue, black or white.
Boys wishing to wear head gear will be allowed as long as it is navy blue, black or white0 and is
worn at all times.

GENERAL: BOYS AND GIRLS

Procedures when some fault in uniform or appearance is unavoidable:
(E.g. Shoes being mended, suitable replacement shoes to be worn)

The learners must hand an explanatory note from their parents to the Principal's office before 8am
in order to obtain a note from the Principal. The Principal must sign this note at the start of the day.
The onus is upon the learner to approach each of his educators at the start of the lesson so as to
apologize for his/her appecarance, and to offer the note of explanation. Educators should not have
to ask a learner why his/her appearance is faulty. In lieu of a note, the Principal will issue an
exemption note indicating the reason as well as the expiry date for the exemption.

SPORT AND CULTURAL ACTIVITIES

It is the learner's responsibility to participate in sports and culturai activities, and to

support all occasions.

Learners must always show sportsmanship, both on and off the field, and must always uphold the
name of the school.

Learners must always attend practices.

Learners to excuse themselves from practices/fixtures in good time so that replacements

can be found.

Appropriate sporting attire must be always worn.

Civvies
10.6.1 Clething must not be revealing (i.e no exposed torsos or thighs)

10.6.2Clothing must not be figure hugging (comfortable lcoseness)
10.6.3No underwear must be visible.
10.6.4No high heels.

TUCKSHOP/BLIKSAAL

Learners must line up in an orderly fashion.
Learners must ensure that the area around the tuck shop is kept neat and tidy at all times.
Learners are not allowed inside the tuckshop.

THE HALL

Treat the hall with the utmost respect.

No eating or drinking in the hall at any time.

The hall and foyer are off-limits except on assembly days and for other functions

(except for choir/cultural activities/activities arranged by specific subject educators).
Learners must be silent as soon as soon as they line up to enter the halll.

Learners must display appropriate behaviour/ etiquette during assemblies and programmes.
No bags allowed in the hall - should be left in their respective homerooms.

Written permission from an educator is required to use the piano.
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13. TRANSPORT/ TRAVELLING TO AND FROM SCHOOL/ COMMUTING

13.1 Behaviour to be impeccable at all times.

13.2  Correct uniform to be worn neatly and tidily.

13.3  No part of alearner's body should protrude out of the bus.

13.4  No sign language to be used to passers-by or other drivers.

13.5  Refrain from shouting or swearing at passers-by or other drivers.

13.6  Learners to remain seated at all times whilst the bus is moving.

13.7  Refrain from sudden movements or loud noises which may distract the
13.8  driver.

13.9  Refrain from littering inside or outside the bus.

14. OUT-OF-SCHOOL BEHAVIOUR ~ NON-SCHOOL RELATED ACTIVITIES

14,1 When not in school or on school campus, learner behaviour is subject to
14.2 parental discretion and authority.

143 However, any behaviour out of school or on school outings that brings

14,4  disgrace to the school in terms of a contravention of the laws or a flaunting
14.5  of school policy would be punishable by the school.

15. OUT-OF-SCHOOL BEHAVIOUR - EXTRA MURALS

15.1  Wherever/whenever a learner is wearing the school uniform, oris at any
15.2  school-organised activity, oris on the school campus, learmners must strive
15.3 to promote the high standards of the school.

15.4  No smoking, drinking, bad behaviour is permitted — no action which will
15.5 harm the school's name.

15.6  Prior written permission must be given by parents to attend excursions.

16. ABSENTEEISM/LEAVE AND LATE-COMING

16.1 Learners arriving late to school must report to the Secretary and get a slip which should
immediately be presented to the educator during that period and placed into the sleeve with the
period register. The secretary will also record the learner’s name in the Late-coming Book.

16.2 When absent, a learner must bring a letter explaining absence on her/his return to school. (Note:
When missing an exam or controlled test, a doctor's certificate, proof of the court or a copy of the
death certificate when attending a funeral is required.)

16.3 Permission to leave early must be obtained from the Principal/Deputy Principal. Leave will only be
granted if requested by the parent or guardian of the learner, or at the discretion of the
Principal/Deputy Principal. Permission slips fo be given to the educator during that period and put
into the sleeve with the period register.

16.4 Learners not present at registration period will be marked late.

16.5 Learmers who are ill should report to the Grade Head and may not go to the sick bay without
written permission. Permission slip to be handed to the Secretary.

16.6 No visitors or unauthorised persons allowed in the sick bay.

16.7  Sick bay to be kept tidy at all times.
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17. CELLPHONE POLICY

17.3 Cell phones are to be switched off as learners enter school campus and is only allowed to be
switched on when leaving the school premises.

17.2 Cell phones are the learner's responsibility and the school will not be held liable for any broken,
misplaced or stolen cell phones.

17.3 Permission must be granted by the educator if the learner needs to use the cell phone in class for
academic purposes.

17.4  Any cell phones being used during unauthorised times will be confiscated and placesin the save
for a period of 7 days. Parents will be contacted to make them aware of the confiscation.

17.5  No cell phone accessories to be visible during school hours, this includes and is not limited to
headphones, earphones, EarPods.

18. SERIOUS MISCONDUCT

Serious Misconduct

(Extracted from: General manual for the suspension and expulsion of learners from public schools
(excluding public schools for learners who were referred or transferred to such schools in terms of the child
care act, 1983 (act 74 of 1983), and/or the criminal procedure act, 1977 (act 51 of 1977)). in circular

0030/99 - Provincial Administration Western Cape - Education Department.)

The Governing Body may, after a fair hearing, suspend or recommend expulsion to the Head of Education,
if a learner is found guilty of serious misconduct.
A leamer may be found guilty of serious misconduct if he or she:

1. has been convicted by a court of a criminal offence:

2. used or had in his or her possession intoxicating liquor or drugs during a school activity or in school
uniform;
3. is guilty of assault, theft, gross insubordination or immoral conduct:
4, has been repeatedly absent without leave from school and/or classes:
5. intentionally and without just excuse
5.1 seriously threatens, disrupts or frustrates teaching or learning in a class;

5.2 engages in a conspiracy to disrupt the proper functioning of the school;

5.3 insults the dignity of a staff member;

5.4 cheatsin a test or examination;

5.5 distributes any test or examination material that may enable another learner to gain an
unfair advantage or is in possession of any examination material prior to or during the
writing of the said examination;

5.6 sexually harasses another person;

5.7 is found in possession of or distributes pornographic material;

58 supplies false information or falsifies documentation to gain an unfair advantage at school;

5.9 is in possession of a dangerous weapon or uses it to threaten any person

5.10  engages in any act of public indecency;

5.11 endangers the safety and violates the rights of others;
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19.

fights, swears, or falsely identifies himself or herseif;

threatens fellow learners or educators;

uses hate speech, makes himself or herself guilty of racism or applies harmful graffiti;
vandadlizes, destroys or defaces school property or the property of any member of the school
community;

repeatedly violates school rules or the code of conduct;

conducts himself or herself, in the opinion of the governing body, in a disgraceful, improper or

unbecoming manner

LEARNER SEEKING EXEMPTION FROM THE CODE OF CONDUCT

Learner seeking exemption from the rules of the code of conduct

The following procedure is to be followed:

1. A learner must submit a written request 1o the Principal furnishing reasons why he/she should
be exempt

2. The Principal can either refer the matter to:
o The school council and/or management council and/or executive or
o The Governing Body. If required, the learner and his/her parents/guardians may

appear before the Governing Body fo substantiate the written submissions and the
Governing Body should be allowed to put questions to the
learner/parents/guardians. The Governing Body may prescribe certain conditions as
deemed necessary, in the event that the exemption is allowed.
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GRADING OF MISDEMEANOURS

Offences are ranked according to the nature and degree of seriousness of the offence, of which
Level Grade 4 is the most serious. The level of the offence will determine the disciplinary procedure
to follow. An offence not listed may be classified according to the educator's discretion.

FIRST DEGREE OFFENCES
Class/Subject educator responsible

Late arrival for class/school activity/lines/dut
assemblies/meetings.

Leaving class without staff member’s
permission,

o littering,

Unruly behaviour in corridors/
stairways/assemblies/ breaks and deliberate
disruption in class.

POSSIBLE CONSEQUENCES

Learner to apologise

Reprimand/verbal warning

Pick up litter

Confined to specified area at
break/privilege denied

Removal from class;
Parents informed

Suspended sentence plus other
measure(s)

Failure to:

e do classwork set and submit
homework and assignments

e bring required textbooks, notes,
stationery or equipment to a lesson

¢ Copying homework/doing work of
another subject in class

e school books and textbooks being
neglected.

e Reporting late to class

Not following instructions intentionally
from any member of staff.

Uniform offences (school and sports), incl.
jewellery (only watch /wear a pair small
stud/sleeper)/ general untidiness.

Any exam transgression is a level 3
offense. Please see level 3

Failing to attend meetings/practice/other
school activity.

Putting unauthorized notice on notice
boards/ wall

No inappropriate physical interaction.

Out of bounds within school grounds.

Using a cellphone during lessons, in
corridors and between change of classes.
Smelling of tobacco.

Misconduct on busses,

Reporting daily for a specified
period

Confiscation

NB: Where a learner infringes the same
level 1 offence more than twice. The
misdemeanour escalates to a level 2
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SECOND DEGREE OFFENCES
Grade Heads responsible

Repeated Level 1 infringements.

Serious and or deliberate disruption of
class/disruption of class
¢ Shouting and disrespecting teacher
e Use of vulgar language towards
teacher and other learners
e Continuous back chatting in one
conversation.

Offensive language-Use of humiliating and
suggestive language and signs.

Racist sexist and discriminatory comments
and behaviour

Gambling

Misconduct outside of school premises while
_in school uniform.

Vandalism:
e writing on desks
e defacing or tearing posters in
classroom or school notice boards.
e Qraffiti on school infrastructure
e breaking of windows

Smoking of cigarettes and possession of
cigarettes:

¢ Anywhere in uniform

¢ During school-related activity

¢ In presence of staff
In proximity of school, including local sports
clubs/restaurants/shops/streets
Smelling of or in possession of alcohol

Leaving school grounds without permission

Bunking school or class(es)

Inappropriate physical contact
(kissing/embracing)

Refusal to submit to corrective measures

Misuse and unauthorized use of school
equipment
(fire extinguishers, alarms, taps, etc.)

POSSIBLE
CONSEQUENCES

Learner to apologise and
parents informed

Detention (15:00 — 16:00.
Friday afternoon)

Restricted to specified area at
break

Enforced payment for
replacement/repair/medical
treatment

Reporting daily for a specified
period

Community service (3 — 6 hrs)

Mandatory counselling
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THIRD DEGREE OFFENCES
Disciplinary Committee

Repeated Level 2 infringements

Repeated serious misconduct

Theft of a serious nature

Starting a deliberate fire or Arson

Possession and/or being under the
influence of drugs/ alcohol on school
grounds

Serious vandalism

Sexual abuse
(harassment of peer learners)

Sexual misconduct in which learners
are the perpetrators

Assault, violence or intimidation

Involvement of gang-related activities

Threatening of peer learners or
educators

_Making bomb threats

Trespassing on school grounds while
suspension is still in effect

Possession and distribution of
pornographic, racist, sexist material or
viewing of and/or downloading of such
on any computer or cell phone at school
(cell phones, magazines, etc)

POSSIBLE CONSEQUENCES
Learner to apologise + other measures

Learners to sign a contract of good
behaviour

Inform parents; possible disciplinary
hearing

Community service (7 — 20 hrs)

Suspension (for Itd period as corrective
measure)

Warning: future expulsion possible

Enforced payment for
replacement/repair/medical treatment
Recording of offence in Learner’s
file/record

Confiscation

SAIC ( internal) or DC committee
meeting for exam transgressions — Gr
8-11- kine the privil ;
attending excursion and functions at
school. Gr 12 internal hearing,
privileges to attend school functions
revoked

Leadership position and revoked
Double Detention (2 Friday afternoons)

Mandatory counselling

Fraud (falsification of documents,
cheating in examinations, etc.)

Disrespectful attitudes and behaviour
towards staff (educators and non-
educators) during examinations.
Moved from level 1 to level 3
Insubordination and not following
exam rules eg: copying, disrespecting
invigilators instructions and general
disregard of the rules.

However due to Gr 12°s having an
external examination their SAIC will be
handled at school or if deemed so at
District level and moves to a level 4
transgression.

Inciting fighting, bullying behaviour
(provoking).

Provoking of wildlife that could cause
injury to the learner and others.

Fighting and causing injuries
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FOURTH DEGREE OFFENCES
Disciplinary Committee and SGB

POSSIBLE CONSEQUENCES

Repeated Level 3 infringements

SGB and Disciplinary Committee
Hearing

Refusal to attend development-orientated
programmes

Dangerous weapons: bringing weapons onto
school grounds, threatening people with
weapon, deliberate assault of persons with
weapon.

South African Police Service (SAPS) —
criminal offences, such as drugs,
weapons, rape serious assault

Parent involvement

Suspension

Possession and/or being under the influence
of drugs/ alcohol on school grounds

SAIC or DC committee meeting for
exam transgressions — Gr 12 revoking

Disrespectful attitudes and behaviour
towards staff (educators and non-educators)
during examinations. Moved from 3 to 4
Insubordination and not following exam
rules eg: copying, disrespecting invigilators
instructions and general disregard of the
rules. SAIC handled by district and DC
hearing by SGB or DC meeting held by SGB
and internal committee

the privilege of attending excursion
and functions at school.

Possible expulsion

Mandatory counselling

Serious assault

Learner is found guilty in criminal court
(immediate expulsion)

Sexual assault (rape)
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FIRST DEGREE OFFENCES

Staff/Register Teachers:

a. General Comments:

« Staff/Register Teachers are responsible and accountable for the first "level" of punishment
« Punishment administered by the staff member closest to the offence is most effective.
» Staff must be seen to take action first.... and then only

o pass on to the existing structures/grade head/heads of discipline.

SECOND DEGREE OFFENCES

Grade Head
Discipline Structures:

a. Detention

Offence:
Learners who have defaulted with regard to the first "level" of disciplined as outlined above.
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THIRD “LEVEL" OF PUNISHMENT

1. Grade Heads must be prominent in the disciplinary process. Educators who feel that the
normal "Levels of Discipline" - i.e. first and second level, have been exhausted on the
specific learner without success OR that the offence is of such a nature that a senior person
must deal with it then such a learner must first be sent to the Grade Head.

Grade Heads should pursue one or more of the following measures in dealing with such
learners:

e Counselling e Interviews with learners and parents
e Daily report
e In School Suspension
¢ Willnot be able to attend any school
excursions and functions

e Referlearner to Heads of Discipling, Discipline committee or Principal.

2. The function of Head of Discipline will be distributed between the two deputies.
Grade Heads must refer disciplinary problems as follows:
Very serious matters, e.g. smoking, bunking efc., must be referred to

the Heads of Discipline immediately.

3. Allrecords are to be filed.

4. The Principalis to be used in an overall capacity as required.

Also including

5. Saturday Detention and/or community service

Offence:

Learners who have defaulted with regard to the second "level" of discipline as outlined above and serious

offences at the discretion of the Principal and Heads of Discipline.

Procedure:
Principal and Heads of Discipline, counsels leamer and place's learner in Saturday Detention and or
community service. Parents are informed by letter sent by Principal and Heads of Discipline. Copy of letter

is given to grade head and the grade head files it in learner's personal file.

Default with regard to Saturday Detention:

Parents interviewed and possible Gov Body intervention.
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FOURTH "LEVEL" OF PUNISHMENT

1. Saturday detention(s) and/or community service in consultation with the

Governing Body at the discretion of the Principal.

2. Suspension of a Learner by the Principal or Deputy Principal as a Precautionary Measure
in consultation with the Governing Body. Principal or Deputy Principals may suspend a
learner, as a precautionary measure, with regard to a learner who is charged with a serious

misconduct offence as contemplated in section 8 of the SA Schools Act.

Learner will not be allowed to attend any school excursions or functions held by the school.

3. Disciplinary hearing.

A guilty verdict will result in the Principal reporting to the staff and SGB by giving the name of the learner

'

the offence committed and the sanction given at the displinary hearing.

This policy was ratified on the 9 June 2022

Mr Rodger Van Graan
SGB Chairperson

23






